WITHDRAWAL AND RETURN OF TITLE IV POLICY
Approved by Administrative Council 7/01/17
Effective date 7/01/17
Federal Student Aid funds are awarded on the assumption that a student will attend school for the
entire period for which the assistance is awarded. Any student receiving Title IV funds (Pell
Grant, SEOG, or Direct Loans) who withdraws from the program must have a return of Title IV
funds (R2T4) calculation performed. The R2T4 calculation will determine the amount of Title IV
funds earned by the student during the payment period.
Title IV funds disbursed in excess of the earned amount must be returned by the University or
student to the federal government. This situation could result in the student owing aid funds to
the University, the government, or both.
To determine the amount of aid the student has earned up to the time of withdrawal, the financial
aid staff will divide the number of calendar days from the beginning of the payment period to the
withdrawal date, by the total number of calendar days in the payment period (less any scheduled
breaks of five days or more).
If the resulting percentage is less than 60.0%, the resulting percentage is then multiplied by the
total federal funds which were disbursed during the payment period. That amount is the amount
of earned funds (e.g., if the percentage is 45%, the student will have earned 45% of the aid
disbursed). If the resulting percentage is equal to or greater than 60.0%, financial aid earned is
100% and no refund of federal funds is requirement from the University or the student.
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Any unearned funds must be refunded to the appropriate program. Unearned funds will be
returned in the following order:
Direct Unsubsidized Loan
Direct Subsidized Loan
Direct PLUS/Grad PLUS Loan
Federal Pell Grant
Federal SEOG
If a student has earned more Title IV funds than have been disbursed, the University must offer,
as a post-withdrawal disbursement, the amount of earned funds. Grant funds will be applied
directly to a student’s account if there are unpaid institutional charges such as tuition, or fees. A
student must authorize the University, in writing, if they wish to have loan funds disbursed as a
post-withdrawal disbursement.

A student’s withdrawal date is the earlier of:
1. The date the student begins the withdrawal process prescribed by the University;
2. The date that the student otherwise provides official notification to the academic program of the
intent to withdraw;

3. If the student is not scheduled to begin attendance in another course/block/rotation for more than
45 calendar days, the students withdrawal date will be the last day attended or, if the student
appealed to the academic program, the date of the final appeal decision; or
4. If the student did not begin the withdrawal process or otherwise notify the academic program of
the intent to withdraw, the student may be administratively withdrawn based on the programs
prescribed absence policy, as noted in the student handbook for the student’s program.

